
Bachelor of Commerce Examination : Part III : October / 
November 2015 (Annual Pattern)  

 
 

Day & Date Paper Subject Name Time Code 
 

Monday 
02/11/2015 

 

 
 

 

P-II 

 
 

Data Processing & Cobol 
Processing  

11.00 AM 
To 

02.00 PM 

 

5218 

 
Instructions:  Attempt any five questions from the following             
 

Q.1 A. Fill in the blanks  
 

05 

 1 The printed version of document is called a ________  
 2 Formula should begin with an _________ sign.  
 3 Any excel sheet by default gets solved in _______ folder  
 4 Default number of worksheet in a workbook are ________  
 5 Header & Footer command is available in ________ menu  
    
 B.  What is E-commerce? Give few advantages & disadvantages & give 

any two applications  

05 

    
 C. What is Excel? Explain its features & components. 05 
    
 d. What is word document window? Draw the word screen & explain its 

component 
05 

    
Q.2 A. What is voucher? Explain any two in detail 05 
   
 B. Difference between Adware & Spyware and give some examples 05 
    
 C. What is spreadsheet? Give its features & application. 05 
    
 D. How will you create a chart? Explain 05 
   
Q.3 A. What is electronic work processing give its advance features 05 
    
 B. What is Internet? What can you do with internet 05 
    
 C. What do you mean by Input & output device? Explain with example 05 
    
 D. Give the full form of the following abbreviations  

 

1.  COBOL 
2.  HTML 
3.  FTP 
4.  ISP 
5.  WWW 

05 

    
Q.4 A. Write a short note an Find & Replace 05 
    
 B. Explain the different slide views in Ms-PowerPoint  05 



    
 C. Explain Disk clean – up & Scan Disk utilities 05 
    
 D. Write a short not on Auto sum & Auto fill 05 
    
Q.5 A. What are different types of Accounts? Give the relies of Debit & Credit  05 
    
 B. Mention different types of printers explain any two 05 
    
 C. Give the default function key for the following with reference to word 05 
    
 D. What is computer virus? Mention the different types of presentation 

method 
05 

    
Q.6 A. Write a short note on defragmentation  05 
    
 B. Explain different  techniques for selecting Text in word  05 
    
 C. Explain Different Toolbars in word screen  05 
    
 D. Write a short note an Auto content wizard 05 
    
Q.7 A. Explain any 3 string functions & two mathematical function is excel 05 
    
 B. How can we do chatting using “Computer”? Explain about different 

types of chatting & software that are required  for chatting 
05 

    
 C. With reference to word explain Drop cap & change case 05 
    
 D. Explain with examples 

 

1.  Mail merge 
2.  Toolbars 

05 
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Instructions:  Attempt any five questions from the following      
 

Q.1 A. fjdkE;k tkxk Hkjk 05 

 1 nLrk,sotP;k Nkihy vko`Rrhl ------------------------ Eg.krkr-  

 2 QkWE;Zqyk ----------------------- g;kp fpUgkus lq# Ogk;yk ikghts.  

 3 dks.kR;kgh ,Dlsy lhVP;k MhQkWYV uqlkj -------------------------- ;k QksYMje/;s 

fujkdj.k djk- 

 

 4 odZcqd e/khy odZ”khVPkk fMQkWYV uacj --------------------- gk vlrks-  

 5 gsMj vkf.k QqVj gh dekaM--------------------- ;k esuqe/;s vlrs-  

    

 B.  bZ dkWelZ Eg.kts dk;\ dks.kR;kgh nksu vWIyhds”ku ps Qk;ns vkf.k rksVs 

lkaxk 

05 

    

 C. ,Dlsy Eg.kts dk;\ R;kps fQpjl~ vkf.k dEiksuaV ps o.kZu djk- 05 

    

 D oMZ MkWD;qesaV foaMks Egk.kts dk;\ vkf.k MkW n oMZ Ldzhu vkf.k daEiksuaV 

ps o.kZu djk- 

05 

    

Q.2 A. Ogkmpj Eg.kts dk;\ dks.krsgh nksu VkbZil lkaxk 05 

   

 B. vWMosvj vkf.k Lik;osvj e/khy fMQjUl mnkgj.kklfgr |k- 05 

    

 C. LizsM”khV Eg.kts dk;\ vkf.k R;kps Qhpjl vWIyhds”ku lkaxk 05 

    

 D. pkVZ dlk dzh,V djky\ Li’V djk- 05 

   

Q.3 A. bysDVkWfud oMZ izkslsflax Egk.kts dk;\ vkf.k R;kps vWMOgkUl fQpjl 

lkaxk 

05 

    

 B. baVjusV Eg.kts dk;\ vkf.k rqEgh baVjusVoj dk; djrk 05 

    

 C. buiqV vkf.k vkmViqV Mhokbl Eg.kts dk; vkf.k R;kps mnkgj.k lkaxk 05 

    

 D. [kkyhy “kCnkaps Qqy QkWEkZ lkaxk 

1.  COBOL 

05 



2.  HTML 
3.  FTP 
4.  ISP 
5.  WWW 

    

Q.4 A. FkksMD;kr fygk %& QkbZaM vkf.k fjIysl 05 

    

 B. Ms – PowerPoint  e/khy slide view ps osxosxGs izdkj Li’V djk-  

    

 C. fMLd Dyhu vi vkf.k LdWu fMLd ;qVhfyVht ps o.kZu djk- 05 

    

 D. vkWVks le vkf.k vkWVks Qhy cn~ny FkksMD;kr ekfgrh fygk- 05 

    

Q.5 A. vdkmaV~l ps izdkj lkaxk vkf.k MsfcV vkf.k dzsfMV ps fu;e Li’V djk 05 

    

 B. dks.krsgh nksu izdkj fizaVjps Li’V djk- 05 

    

 C. Ms-Word e/khy MhQkWYV Qad”kuph  /key ph ekfgrh fygk- 05 

    

 D. daI;qvj ok;jl Eg.kts dk;\ izhOgsa”ku esFkM ps osxosxGs izdkj lkaxk 05 

    

Q.6 A. fMQzWxesaVs”ku oj FkksMD;kr fygk- 05 

    

 B. flysDVhax Text on word P;k osxosxG;k i/nrh Li’V djk- 05 

    

 C. oMZ Ldzhu e/khy osxosxGs VqyckjlZ Li’V djk- 05 

    

 D. vkWVks duVsaM fo>kMZ FkksMD;kr fygk 05 

    

Q.7 A. ,Dlsy e/khy dks.krsgh 3 fLVax QaD”ku vkf.k 2 eWFkseWfVdy QaD”kul~ ps 

o.kZu djk- 

05 

    

 B. vki.k daI;qVje/;s pWfVaxpk okij d”kklkBh djrks- vkf.k R;kps osxosxGs 

izdkj  s/w lkaxk 

05 

    

 C. Ms-Word e/khy MzkWidWi vkf.k psatdsl Li’V djk- 05 

    

 D. mnkgj.kklfgr Li’V djk 
 

1- esyetZ 

2- Vqyckj~l 

05 

 


